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et 06Gy4aoMIMXCsi 10 AONOJHMTENbHBIM MPO(ecCHOHANIbHBIM NPOrpaMMam
B rocyAapCcTEEHHOM OIOPKETHOM YUpeskIeHUH KyJIbTYPbl

«ATEeHTCTBO COLHOKYJIbTYPHBIX TeXHOJIOTHi»

1. BBenenue

1.1. Hacrosmee «ITosoxenue o nopsinke GopMUpOBaHUs, BENAECHUS U XPaHEHUs
JUYHBIX el OOydaroIMXCsi IO  JOIOJHUTENBHBIM  IPOGECCHOHATBHEIM
porpamMmaM B FoCy1apCTBEHHOM OFOKETHOM yUPEXKAEHUHU KyJIbTyPbl K ATCHTCTBO
COLMOKYJIbTYPHBIX TeXHoJjoruit» (manee — IIopsnoK) ycTaHaBiIMBaeT €IUHBIC
TpeGoBaHus K GOPMUPOBAHHUIO, BEICHUIO U XPAHEHHIO JIMUHBIX JIE] 00yYaroluxcs
[0 JIONOJIHUTENBHBIM MNPO(EeCcCHOHANBHBIM IIPpOrpaMMaM B TOCYJapCTBEHHOM
O10DKETHOM YUPEXKIECHUU KYJIBTYPbl K AT€HTCTBE COLIMOKYJIbTYPHBIX TEXHOJIOTHI»
(nanee - TBYK ACT, Opranu3anusi, OCyLIeCTBIsOmas 00yueHue).

1.2. CaenmeHus, coiepxaliydecsi B MaTepuajlaXx JUYHOIO Jena oOydaromumxcs,
OTHOCATCS K TEPCOHAJIBHBIM JAaHHBIM M  SBJSIOTCS  KOH(UIEHLUAIBHOM
uHpopmanuei.

1.3. Ilpu mnepenaye mNEpCOHANBHBIX [JaHHBIX OOydYarolUxcs HEoOX0AUMO
co0I0AaTh cienyouue TpeOoBaHus:

- He cooOlAaThk MEPCOHAJIbHBIE NaHHbIE OOyYaromMXCsl TpeThel CcTopoHe Oe3

IMUCBMCHHOTI'O CorJiacus o6yqaloumxcs1, 3a UCKIIIOYEHHEM CJIydac€B, Korja 3STO



HEO6XOIMMO B LIEJISAX IPEAYTIPEXKIEHNS YTPO3BI XKHU3HU H 3710POBbs 00yYaroLInXCs,
a TaKoKe B APYTUX CIydasix, NpelyCMOTPEHHBIX 3aKOHOJATEIbCTBOM;

- He COOBIIATH NEPCOHANBHEIE IaHHbIE 00YYAIOIUKCsl B KOMMEPUECKHX LemsiX Oe3
€ro MUCbMEHHOI'0 COTrIacusi;

- Tpe Ly NPeIUTh JIHLI, MOIyYaroIHX NepCOHAbHbIE JaHHbIC 00YJaloIUXCsl, O TOM,
YTO 3TH HAHHBIE MOI'YT OBITH KCIIOJIB30BAHBI JIMIIL B LEJSX, AN KOTOPBIX OHH
coOOIIEHbl, ¥ TpeboBaTh OT 3TUX JIMIL[ IOATBEPKICHUS TOrO, YTO 3TO MPABUIIO
cobroeHo. JIna, noydaoliye IepCoOHAbHbIE TaHHbIe 00yJalomuXcs, 00s3aHbI
COOJIIOIaTh PEXXUM KOHPHUIEHIMATBHOCTH;

- pa3pelarh JOCTYI K IePCOHAIBHBIM JaHHBIM 00yYaromuxcsi TOJIBKO CIIENUaNIbHO
ynonnomoyerHsM junam 'BYK ACT, npu 3ToM ykaszaHHbIE J1M1a AOJDKHEL HUMETh
MpaBo IOJyYyaTh TOJBKO T€ IE€PCOHANBHBIE JaHHbIE OO0Yy4YalOLIUXCs, KOTOPBIE
HEeOoOXOUMBI J1JIsl BBITIOJIHEHMSI KOHKPETHBIX (QyHKIWHA;

- He 3ampaliMBaTh MH(QOPMALUIO O COCTOSHHM 3[0POBbS OOyYaroluxcs, 3a
HCKJIIOYEHUEM TeX CBEAEHHUM, KOTOPhIE OTHOCATCS K BOINPOCY O BO3MOXXHOCTH
NOJIy4eHUs: 00yJaromumMcest 00pa3oBaTeNIbHBIX YCIIYT.

1.4. JIOKyMEHTHI W3 JIAYHOTO Jejia OOYYaIOIUXCs WIM UX KOIMHMH MOTYT OBITh
BBIZIAHBl 10 TPEeOOBAHUIO YMOJHOMOYEHHBIX OpPraHoB, OGOPMJIEHHOMY B
YCTaHOBJIEHHOM TMOpSIAKE, B TOM 4YUCJE: OpPraHoB IPOKYypaTyphl, JIO3HaHMS,
CJIEICTBUS U CyJa, aABOKATyphl U IPYrUX.

1.5. 3ampamuBaemass HHpoOpMauusi  IpemocTaBiseTcs B  00beMe, He
MpeBBILIAIONEM 00BEM 3arpaliuBaeMoi HHGOpPMaLH.

1.6. 3anpamuBaeMass UHPOpMalMsi MOXET OBITh MPENOCTaBJI€HA TOJBKO IOCIIE
IIOJIyYEHHUs COOTBETCTBYIOIIEro pa3penieHus ot aupekropa I BYK ACT.

1.7.  Opurusanbsl JOKyYMEHTOB M3 JIMYHOrO Jena 00y4arouuxcsl BBIJAIOTCS IO
onucH. IIpy 3TOM B €710 NpUKIIaABIBAETCS KOMKUS BBIIaBAEMOIr0 JOKYMEHTA.

1.8. Jluua, BUHOBHBIE B HapyII€HHWH HOPM, pErYJIHUPYIOUIUX IOJyYEHHUE,
00pabOTKy M  3alMTy MEPCOHAIBHBIX JAHHBIX  OOYYaloIUXCH, HECYT

AUMCLHHMINIMHApHYIO, TI'paXXIaHCKO-IIPaBOBYIO, AIMUHHUCTPATUBHYIO H YIOJIOBHYIO



M YrOJOBHYIO OTBETCTBEHHOCTb B HOpPAIKE, YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu.

1.9. OTBETCTBEHHOCTH 3a COOJIOJEHKME YCTAHOBJIECHHBIX HACTOAIMINM ITopsinkoM
TpeGoBaHuUii BO3/AraeTcsi Ha PyKOBOJHTENIS CTPYKTYPHOTO noapasaeienus IbYK

ACT «Oten pa3BUTHS U HHHOBALUI.

2. CocTaB JUYHOIO AeJja

2.1. JIuuHOe Hej0 — COBOKYITHOCTH JOKYMEHTOB, COAEPXKAIMX CBEACHHA 00
o6yuaromemcst B TBYK ACT. Kaxpoe nu4HOE NEN0 dopmupyeTcst B OTAEIBHON
nanke. Ha 06J10KKe Ie1aroTcs OTMETKH: HOMED Aea, GaMuius, Ms, 0TYECTBO, KO
¥l HanpaBJieHHe TI0JTOTOBKH, MECSL ¥ TO/L TIOCTYIUICHHS.

2.2. B coctaB JMYHOrO JeJia BXOIAT ClAeAyromue JOKYMCHTHI:

- KOMHS JOKYMEHTa, yOCTOBEPSIOIEro JIMYHOCTD;

- 3asByenue Ha uMst aupekTopa ITBYK ACT o npueme Ha 00y4eHHE;

- KOMHs JOKYMEHTa O MpeAbIaylleM 00pa3oBaHUH, 3aBEPEHHAs B yCTaHOBJICHHOM
MOPSIIIKE;

- CBUJIETENIBCTBO O MIPU3HAHMM UHOCTPAHHOTO 00pa30BaHusl (IIPH MPEJOCTABICHIH
JOKYMEHTa HHOCTPaHHOTO TOCynapcTBa o0 00pa3oBaHuM), 3a HCKIIOUYECHUEM
CcJIy4aeB, B KOTOPBIX IPEJOCTAB/ICHHE NAHHOTO CBUMIETENIECTBA HE TpeOyercs;

- 3asBJIEHUE O COIIACUH Ha 00pabOTKy NEPCOHANBHBIX JAHHBIX;

- KOIUsI CBUAETENHCTBA O 3aKJIFOUeHNU Opaka, MHbIE JOKYMEHTBI, IOATBEPXKAAIOIIHE
cMeHy (ammwinu (mpyu He0OXOAMMOCTH);

- KOTIMH JOKYMEHTOB, OATBEP)KAAIOIIMX OCOOBIE NpaBa WK NPEeUMYILIECTBA TpU
nocryrienuy B TBYK ACT, nmoATBepKAAIOIKX NPaBO Ha JILIOTHI (K HaJIM4MH).
- JoroBop 00 OKa3aHWM IUIATHBIX 0Opa30BaTeNIbHBIX YCIYT W JONOJHMTEIbHbBIC
COTJIAILIEHUS K HEMY;

- KONMM MpPHKAa30B O 3a4MCIICHUH, IEPEBOMAE, OTYMCICHUH, BOCCTAHOBJIEHWH,

[E€pEMEHE UMCHU U T.[., OTHOCAIIIHUECS K JAHHOMY o6yqa}01ueMycsl;



- 3asBJeHWd, CIPaBKA W JpYrde JOKYMEHTBl, OTHOCAIIMECS K JaHHOMY
oOy4arolemycs;,

- KONMHU crpaBok 00 oOydeHuu (0 mepuone o6yuenus), Beiganaeie [BYK ACT
obydaromemMycs;,

- KOTIHsl YIOCTOBEPEHHUS O MOBBIIIEHHH KBAIU(HUKALMH, BBIIAHHOTO I'BYK ACT;

- BHYTPEHHSIs OMKCh JOKYMEHTOB, HMEIOIIMXCA B JIMYHOM JICJIC.

2.3. Ilpu 3aBepeHMH KOIWil JOKyMEHTOB, NPHOOLIaEMBbIX B JIMYHOE MO,
BHIMOJIHAETCS 3aBepuTeNbHas Haamuch: «Komus BepHa», MOANHMCDH, AOJDKHOCTH

pabOTHYKA, HHULHANE] U (amMuivs pAOOTHUKA KX 3aBEPHUBLICTO, NEYATE.

3. ®opmupoBaHHE JUYHOIO [eJia

3.1. Ha xaxmoro nmocrynatomero Ha obydesue B [BYK ACT B CTpYKTYpHOM
noxpasenenun «OTHen pasBUTWs W MHHOBALMM» 3aBOAMUTCS JIMYHOE JEJIO
o0yyaroierocs.

3.2. OTBETCTBEHHOCTD 3a (GOPMUPOBAHUE U BeJECHHUE JUYHBIX JIEN 00yUaromumXxcs
1 BO3JIaraeTcs Ha MeHe[Kepa CTPYKTYpHOro noapasieneHus «OTaen pasBUTHA U

MHHOBalMi», HasHaueHHoro npukasoM qupexropa IBYK ACT.

4. BepneHue JIMYHOIO eja B epHOJ 00y4eHuUsI

4.1. Bo BpeMs 00y4eHHs 00yJarOlUXCsi OTBETCTBEHHOCTD 3a BEACHUE UX JINYHBIX
JIeJT BO3JIaraeTcs Ha MeHepKepa CTPYKTYPHOTro nojpasjaeneHus «Otaen pasBuTus U
MHHOBALHIY, B HODKHOCTHBIE 0OS3aHHOCTH KOTOPOTO BXOAUT paboTa ¢ JIMYHBIMU
Jenamu.

4.2. JIu4HOMY JeiTy 00OyYaroIerocsi IpHCBauBaeTcss yHU(QUIMPOBAHHEIM HOMED.
4.3. Tlpu nepeBoje oOyyaroUerocs ¢ OJHOW 0Opa30BaTEIbHOM MPOTPaMMBbI Ha
Ipyryio, cmeHe ¢aMuiuu M (WIM) JApYrMX H3MEHEHHsSX OOydJaromeMycs
COXpaHsieTcs JIMYHOE JeJI0, B KOTOpO€ BHOCATCS Ha OCHOBaHMHM TpHKasa

COOTBETCTBYHOILIUE UCITIPABJICHUS.



4.4, Tlpu MOBTOPHOM 3a4UCIIEHHM Ha o6yuenre B IBYK ACT nponomkaeTcs
BeJleHHe JIMYHOrO Jejia, COOPMHUPOBAHHOTO PAHEE.

4.5. Bo Bpemst 00yYEHHMs B JIAYHOE NEJIO MOAIINBAOTCS:

- BHIMUCKA W3 TpPHKa30B (KOMHUM TNPUKA30B) MO JAHHOMY obyuaroiemycsi 0
repeBo/ie, OTYHCIIEHIH, BOCCTAHOBJIEHUH,

- MOJUIMHHMKY JUYHBIX 3asABJICHUH, CIIPaBOK W Jp. JOKYMEHTOB 3a BECh IEPHOL
06ydeHus (IpU MOTyYEHUH);

- KOITUHU CIPaBOK 00 oOyueHuw (0 nepuoné o0yueHus).

4.6. Tlpu otuucnenuu obydaromterocs u3 I'bYK ACT B TUYHOE JEJI0 BHOCATCS:

- BBIMKCKA M3 IIPpUKa3a 00 OTYUCIICHUY;

- KOTHst TOKYMeHTa 06 06pa3oBaHu, nomydenHoro B 'bYK ACT (ripy OTYUCIICHHH
B CBSI3M C OKOHYaHUEM 00ydeHH);

- BHYTPEHHAA OIIHMCh JOKYMEHTOB.

5. XpaHeHHe JHYHBIX €]

5.1. B mepuon mocTymieHuss U oOydeHusi ofydaromerocs B I'BYK ACT ero
JIMYHOE JHEJI0 XPaHWTCS B OTHEIbHOM INKaQy MOMEIIEHHs COOTBETCTBYIOLICIo
CTPYKTYPHOTO rojpasziesieHus. JIocTyIl K JTUYHBIM JeJlaM UMEET TOJIBKO paboTHUK,
OTBEYAIOLIMH 3a BeIEHHE M XpaHEHHWe JIMYHBIX Jed OOydaromuxcs U €ro
HETOCPEACTBEHHBIE PYKOBOIUTEIH.

5.2. TlpaBo JocTyma K JOKyMEHTaM JIMYHOrO Jiea 00y4aromerocs Takke AMeeT
mupextop IBYK ACT, samecturens aupektopa I'BYK ACT 1o mnpoekTHOH
JIESATEJIbBHOCTU U Pa3BUTHIO.

5.3. VHBIM JIMLIaM [IPaBO JOCTYIa MOXET OBITh NPENOCTaBICHO HA OCHOBAaHUU
clyxeOHOM 3amucku ¢ pesonrouuell 3amecturens aupekropa 'BYK ACT mo
MIPOEKTHOM JeSTEIBHOCTU U Pa3BUTHIO.

5.4. W3bsTHE JOKYMEHTOB W3 JIMYHOTO Jeja BO3MOXXHO JIMIIb C pa3peilieHUs

PYKOBOAMTEIS CTPYKTYPHOI'O MOAPasACIC€HUsA, B KOTOPOM XPaHUTCS JIMYHOE ACIIO,



M yBEIOMJICHHS COTPYIHHKA, BEIYUIETo JIMYHBIC J&Ja. JlomycKaeTcsl M3bsTHE
TOJIbKO KOIMHI UMEIOIIMXCS JOKYMEHTOB.

5.5. B cnyyae yTepw/mopyd JHMYHOro Jena TIo KaKuM-1100 IpHYMHAM
pabOTHUKOM, OTBETCTBEHHBIM 32 paGoTy ¢ IMYHBIMH JIeJIaMH, COCTABIIICTCS aKT 06
yTepe/nopye JIMYHOro Jiesa i pOpMUPYETCst HOBOE JIMYHOE ACIO.

5.6. JInasoe meno obyuasmerocs xpanurcs B TBYK ACT T JOT.



