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B JOME YEPES3 N'MC >KKX




. MMHCTPOM rocycnyru
POCCUM | ==a|-”c KX Y

KAK OPTAHV3OBATb COBPAHNE
B JOME HEPES3 N'MC 2KKX

1. NPOBEPLTE FOTOBHOCTDb
MHOIrOKBAPTUPHOIO AOMA
K COBPAHUIO 1/3

1.1. lNpoBepbTe HanNM4Me cTaTtyca oneparopa 0bpaboTku
nepcoHanbHbIX AaHHbIX Ha canTe PockomHansopa, B
cfyyae OTCYTCTBUSA KOMMaHUU B NepeyHe — nogante
3asaBKYy

1.2. [0 BOBMOXXHOCTU aKTyanusanpymnTe peecTp
cob6CTBEHHVKOB U NMPOBEPLTE Ha canTte PocpeecTpa
Hanu4ne akTyasbHbIX Npas COOBCTBEHHOCTU NO KaXKaoMy
KaoacTpoBOMY HOMEPY MNOMELLEHUS

[Mpun HeobxogmnmocTn obpatuteck B PocpeecTp ans
KOPPEKTUPOBKW NHpopMaLmn




rocycnyru

MUHCTRON  EHITUC XKKX Padd

KAK OPTAHV3OBATb COBPAHNE
B JOME HEPES3 N'MC 2KKX

1. NPOBEPLTE FOTOBHOCTDb
MHOIOKBAPTUPHOIO JOMA
K COBPAHMIO 2/3

1.3. [1ns KOPPEKTHOro NPOBEAEHUSA rONI0COBaHUA
NpoBepbLTE ANEKTPOHHbLIN NacnopT goma Ha cante NG
7KKX:

* y AoMa JO/KeH B6bITb yKa3aH KOPPEKTHbIM KaaacTPOBbIN
HoMep (6e3 Hero He ByAeT OCYLLECTBNEHA pacchinka
yBenomneHun Ha locycnyrax)

® [10/KHbI ObiTb Pa3MELLIEHbI BCE XXUIbIE N HEXXUIbIE
NMOMELLIEHNS C NPUBA3AHHLIMU KaaacTPOBbIMY
HoMepamu nomMeLeHuin (. 17 n n. 18 aNeKTpPOHHOro
nacnopTay)

® BCe «[04YepHUe» KafacTpoBble HoMepa NoMELLEHUN C
npaBoM COBCTBEHHOCTU OO0MKHbI BbITb NPUBA3aHbLI K
NOMELLEHNSM B TOM XXE IOME

® [O/MKHbI OTCYTCTBOBATb XXW/bl€ NMOMELLEHINs, nnoLwaab
KOTOPbLIX ABMAETCA aHOMasIbHO HU3KOU (MeHee 1 KB. M)
N 3Ha4YeHne NNoLaan KOTOpPbIX HE yKasaHo




MMWHCTPOMA rocycnyru
POCCUM | ==HI'I/IC KX Y

KAK OPTAHV3OBATb COBPAHNE
B JOME YEPES3 N'MC >KKX

1. NPOBEPLTE FOTOBHOCTDb
MHOIOKBAPTUPHOIO AOMA
K COBPAHMIO 3/3

BHAMAHWE!

O6paTtuteck B PocpeecTp, ecnu y nomMelleHust Gonee
OHOrO akTyanbHOro KagacTpoBOro Homepa

Ecnu kagacTpoBbll HOMEP HE HanaeH, obpaTuTeCh
B cny>0y nogaepxxku MNC XKKX

1.4. [1ns ycnewHoro pa3meLLeHns coobLLEeHns O
nposeneHun OCC Heobxoanmo, YTOObI:

¢ CymMma nnowiagen noMelleHni coctaensana He MeHee
50% ot obuwien nnowann MK

® y BCEX XXUMbIX U HEXUNBIX MOMELLEHUI BbiNn yKa3aHbl
aKTyasibHble KaaacTpoBble HOMepa




MMHCTPOM E rocycnyru
POCCUM E?Iwﬁl'lflc KX n0M

KAK OPTAHVI30BATb COBPAHUE
B IOME YEPE3 M1C XKKX

2. NOAroTOBbTECb K COBPAHMIO

2.1. icnonesys wabnoH Onepatopa, NoaroToBbTe NPOeKT
COOBLEHNSA O roNOCOBaHUN, BKOYAA NOBECTKY
N MaTepuansl, U cornacynuTe ¢ KOPUCTOM

2.2. 3anonHute wabnoH GonneteHs Oneparopa u
cornacynTe ero ¢ topucTom

BHUAMAHWE!

1. [aTty v Bpemsa Ha4ana 1 OKOH4YaHusa ronocosaHns
HeobXoAUMO yKasbiBaTh C Y4ETOM MOCKOBCKOIO
BpemeHnun (UTC+3)

2. [lpoTokon ronocosaHns (GOPMUPYETCA B CUCTEME YEPE3
4Yac Nocie OKOHYaHUs OHNanH-ronocosaHusa. B nopsgke
npuéma BymarkHbix BtonneTeHen 0603HaYLTE CPOKN —
HY>XKHO COaTb UX HEe nNo3gHee 48 4YacoB A0 OKOHYaHuSA
roNnocoBaHus

3. [laTy 3aBepLueHns ronocoBaHus NnaHnpynTe Ha
pabounin AeHb




. MMHCTPOIA rocycnyru
= poccum | ==HI'I/IC KX Y

KAK OPTAHVI30BATb COBPAHUE
B IOME YEPE3 M1C XKKX

3. OBCYAUTE C XXUTENAMMU
BOMNPOCHI NOBECTKMA

3.1. O6ecyaute ¢ cobCcTBEHHMKaMK NPEOCTOsALLEE
rosiocoBaHune

3.2. O3HaKoMbTE COOBCTBEHHUKOB C MHCTPYKLNAMNA
MO NPOLECCY ronocoBaHns B MOBUABHOM NPUITOXKEHNI
«[ocycnyrn dom» n nuyHoM KabuHete MMC XKKX

BHUMAHWE!

B npunoxxeHun “locycnyrn JJom” CO6GCTBEHHUK rONOCYET
BCE HEABMKMMOCTBIO Ccpasy (B T.4. N HEXXUIbIMUA
nomMeLLeHnsamu). Ecnn B COBCTBEHHOCTI TOMbKO HEXXINI0E
NnomMmeLleHne, To NporoaocoBaTb MoXXHO Yyepes MG XKKX
n AopmunHuctpatopa OCC
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MUHCTPOMA =32t rocycnyru
POCCUM [i2]; HI'I/IC KX LLOM

KAK OPTAHV3OBATb COBPAHNE
B JOME HEPES3 N'MC 2KKX

4. PASMECTUTE COOBLUEHME
Ob OCC

4.1. MognuwnTte coobLeHne 0 roNnocoBaHnK, CornacoBaHHoe
C HOpUCTOM, 1 pasmecTuTe B xonne/nogbesge MK/

4.2. ObsizatenbHO pasmectute coobuieHmne o ronocosaHum B N'MC

}KKX 3anofiHuB obsasartenbHbie 6NoKN:

oﬁmaﬂ vHbopMaLms (YCnosus NpoBeaeHns ronocoBaHmus)

ceepeHns 06 agmuHucTpaTtope obwero cobpadus (AOCC)

NHULMATOPRbLI MONOCOBaHUA (HaNpUMep, YNpaBnsLwas opraH13augmns)
noBecTKa (BblbepuTe KOPPEKTHBINA TUN BONPOCa U3 CripaBoYHUKA 1 3anonHUTE
none «Bonpoc»)

* 3NeKTPOHHLI 06pas coobuleHns o npoBegeHn obuwero cobpaHus
co6CTBREHHUKOB (MpUKpenuTe K cobpaHuio maTtepuans 1 ckaH nognnucaHHoro
Cco0bLWeHuA 0 ronocoBaHnn)

O6patnTe BHUMaHWe, 4To ansa nepeoro oHnaiH-OCC coobueHne HeoBxogumo
pa3mellaTts 3a 10 paboumx AHe# 40 Ha4Yana roloCoBaHns, Ans NoCNeayoLLmnX
oHnanH-OCC n gpyrux dopm nposegeHna OCC - 3a 10 kaneHpapHbIX AHEen
[0 Ha4ana ronocoBaHus.

4.3. MNocne pa3melleHna CoobLLIEHUS cuCTeEMa aBTOMaTUYECKIN
paccbinaeT yBeqoMIeHne B INYHbIN KabuHeT COBCTBEHHUKA

B [C XXKX 1 Ha aneKTPOHHYIO Nno4Ty, a Takxke 3a 10 aHen o
Ha4yana cobpaHusa NpUaET yeeaomMneHne Ha focycnyrax.




MMHCTPOM rocycnyru
POCCUM Mi: HI'I/IC KX noMm

KAK OPTAHV3OBATb COBPAHNE
B JOME YEPES3 N'MC >KKX

5. OPFAHU3YUTE CEOP rosiocoB

5.1. B paty Ha4yana ronocosaHus BCeEM COOCTBEHHMKAM
NOCTYNAT yBeaoMAeHUs B nu4HbIn KabuHet MNC 2KKX u
focycnyr n Ha 3aNeKTPOHHYO NoyTy. COBCTBEHHNKM MOTyT
NPOrosiocoBaTh OHMANH B MODUIBHOM NPUNOXKEHNI
«[ocycnyru om» nnu B nuyHom KabuHete MMC XKKX
(ronoca yu4nTbiBaOTCH aBTOMaTUYECKN)

5.2. ObecneybTe NONy4YeHne u caadvy GronneTeHen
XKUTENSAMN, KOTOPbIE HE CMOIYT NPOrosocoBaThL OHNAH

BHUAMAHWE!

B cooteerctBumn € 4. 10 CcT. 47.1 2KK P® agmuHucTparop
0653aH BHECTU peLUeHne COBCTBEHHMKA B CUCTEMY, YKa3aB
CHWIC cobeteenHuka. CHJIC Heobxogmm, 4TOOb
NCKIOYUTb (hanbcuukauuio ronocos (Npu HeobxoanMoCcTH
cobcTBEHHUK CMOXKET npoBepuTb B ['IC XKKX KOppeKTHOCTb
BHECEHHOI0 aAMUHUCTPATOPOM pPeLLEHUS)

P




MMHCTPOM rocycnyru
POCCUM Mi: HI'I/IC KX noMm

KAK OPTAHV3OBATb COBPAHNE
B JOME YEPES3 N'MC >KKX

6. PASMECTUTE SANOJIHEHHDIE
COBCTBEHHUKAMMW BHOJNINIETEHM
B CUCTEME

6.1. BHecuTe peweHne, ykaszas CHUJIC, Homep npasa
cobCTBEHHOCTY 1 OaTy npasa. Torga nHdopmauusa rno
NMOMELLIEHNIO, BKKOYas NnnoLuanb, 3anofHNTCS
aBTOMaTUYECKN

6.2. Ecnu 6ronneTeHb 3anoiHWN NpeacTaBuTerb
cOOCTBEHHMKA, HE 3abyabTe yKas3aTb 3TO B CUCTEME

BHUMAHWE!

Ecnu B cucteme He HaugeHa nHpopmauns o npasax
COBCTBEHHOCTN, HEOBXOAMMO BHUMATENBHO 3anONHUTL
3Ha4YeHVe Nowaan NnoMeLLeHns, Tak Kak OHa y4YacTesyeT
B pac4eTe KBopyma 1 NnogseneHn UTOroB roJioCoBaHnsA
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. MMHCTPOM rocycnyru
POCCUM | ==a|-”c KX LLOM

KAK OPTAHV3OBATb COBPAHNE
B JOME HEPES3 N'MC 2KKX

7. NOABEAMTE UTOI'M

7.1. I'locne 3aBeplieHUs ronocosaHua Yyepes 1 yac
aBTOMaTU4ECKU CPOPMUPYETCH MPOTOKON

7.2. [poTokon n pelleHns COBCTBEHHMKOB Takxxe OyayT
OOCTYMNHbI B nn4HOM KabuHete KW, Ho noka B
COOTBETCTBUN C TPeboBaHMsIMN AENCTBYIOLLEro npukasa
MuHcTposa Ne 44/np ot 28.01.2019 npoToKoN 1 peLleHns
COBCTBEHHNKOB BCE paBHO HEOBXOOMMO HanNpPasnATh B
KU

8. ONYBJIUKYUTE UTOI'MN

8.1. lNogroTtoBbTe U pa3MecTUTe B Xonnax u nogbesgax
MK nHpopmaumnoHHoe coobuieHmne 0b ntorax
ronocoBaHus

8.2. NpounHdopmMnpyinTe COBCTBEHHMKOB O BO3MOXXHOCTW
NPOCMOTPAa NPOTOKONa B NMn4HOM kabuHeTe TNC XKKX n B
npunoxxxeHun «focycnyru [Jom»




